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HISTORY

Dr. Joe Hale founded Liberty Christian School in 1983. The school was founded to
meet the needs of missionary families in the Uijeongbu area. Because of the number
of “non-command-sponsored” military children in the area, the school was expanded
to include these students in Kindergarten through Grade Twelve. In 1988, a branch
school was started in Dongducheon to meet the needs of the students in the Seoul
area. In 1990, an elementary school was started in Songtan and the Namsan area of
Seoul.
This school, International Christian School Uijeongbu (ICSU), is the first of 18
international schools, that today form the Network of International Christian Schools
(NICS). The sister school in Seoul is now Yongsan International School of Seoul (YISS)
and the sister school, in Songtan, is now International Christian School Pyeongtaek
(ICSP). All three schools cooperate and support each other.

ICSU was accepted as a candidate for accreditation in 1988. After an extensive self-study, the first accrediting
team visit, from the Western Association of Schools and Colleges (WASC), took place in April 1991. ICSU received
a six-year accreditation in June 1991. A dual ACSI (Association of Christian Schools International) WASC self-study
was completed during the 1996-1997, 2002-2003, 2008-2009, and 2014-2015 school year. ICSU is fully accredited
until 2021, at which time the school will undergo another complete self-study for continuing accreditation.

ICSU MISSION STATEMENT

To provide an education which will enable the
student to be a productive, responsible citizen
with a biblical worldview. Education, being the
pursuit of truth, is provided in the context that
Jesus Christ is the absolute truth.

ICSU CORE VALUES

Biblically Based
The school will operate with a biblical worldview, based on faith, led by the Holy Spirit, supportive of the local
church, in obedience to God’s commands to love and disciple all nations, and in accordance to His laws and the
laws of man.
Christ Centered
The behavior of the staff will show that Christ is the Head, the ultimate desire being to honor, glorify, and please
Him, clearly portraying His attributes, with the final measure of success being faithfulness to His will.
Caring Community
Through the worldwide network, ICSU will give priority to people rather than programs or infrastructures,
demonstrating respect, loyalty, support, and cooperation, regardless of cultural differences.
Committed to Excellence
ICSU’s standard for hiring qualified Christian educators and measuring ministry performance as the teachers
educate the “whole child” will be the highest reasonable standard.

4

NETWORK OF INTERNATIONAL CHRISTIAN SCHOOLS
We are a unique ministry that God is using to change lives all over the world.

4700 Students
The NICS network is growing, now extending its influence to students and their families numbering in the
thousands. These students will become tomorrow's leaders.
100 Nations
From Afghanistan to Zimbabwe, our students come with rich culture, heritage, diversity, and motivation to learn!
18 Schools
From small (under 100 students) to large (over 800 students), K-12 programs, instruction in English, issuing the
U. S. high school diploma, accredited by U.S. regional agencies and ACSI.
15 Countries
Mexico, Brazil, Korea (3), Peru, Turkey, Japan, Indonesia, Malaysia, China, Ghana, Venezuela, Bolivia, Kenya,
Singapore and the USA (NorthStar Academy — our on-line school).
Living out our faith and appropriately sharing God's Truth... One life at a time... developing relationships that have
impact... modeling a godly life... investing in students... sharing our lives with others... resulting in dynamic
students who will make their mark on the world!
We can change the world!
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DOCTRINAL STATEMENT
ICSU believes the Scriptures, both Old and New Testaments, to be the inspired Word of God, without error in the
original writings, the complete revelation of His will for the salvation of man and the divine and final authority for
all Christian faith, life and conduct.
ICSU believes in one God, creator of all things, infinitely perfect and eternally existing in three persons: Father,
Son, and Holy Spirit.
ICSU believes that Jesus Christ, without any change in His eternal deity, became man through conception of the
Holy Spirit and virgin birth, that He died on the cross, a perfect and complete sacrifice, in mankind's stead and for
their sins according to the Scriptures. He arose bodily from the dead and ascended into heaven where, at the
right hand of the Majesty on High, He is now mankind’s High Priest and Advocate.
ICSU believes the ministry of the Holy Spirit is to glorify the Lord Jesus Christ and, during this age, to convict of sin,
and regenerate the sinner upon belief in Christ; at the time of regeneration baptizing the believer into the one
body of which Christ is the head; and to indwell, guide, instruct, fill, and empower the believer for Godly living
and sacrifice.
ICSU believes that man was directly created by God in His own image, but fell into sin. The entire human race is;
therefore, lost and only through repentance, faith in Jesus Christ, and regeneration of the Holy Spirit can salvation
and spiritual life be obtained.
ICSU believes the atoning death of Jesus Christ and His resurrection provide the only ground of justification and
salvation for all who believe, and that only such as receive Jesus Christ by personal faith are born of the Holy Spirit
and by Him are sealed to the day of redemption.
ICSU believes in the personal, premillennial return of the Lord Jesus Christ, and the hope of His appearing has a
vital bearing on the personal life and service of the believer.
ICSU believes in the bodily resurrection of all the dead, of the believer to everlasting blessedness and joy with the
Lord, and of the unbeliever to judgment and everlasting and conscious punishment.
ICSU believes the Church is composed of all persons who, through the saving faith in Jesus Christ, have been
regenerated by the Holy Spirit and are united together in the body of Christ, of which He is the head.
ICSU believes that water baptism (immersion) and the Lord’s Supper are ordinances to be observed by the Church
during this present age. They are; however, not to be regarded as a means of salvation.
ICSU believes all those who are saved should live in such a manner as will honor and glorify, and not bring
reproach, upon their Savior and Lord, and that it is commanded of God to remain separate from false doctrine,
sinful pleasure, practices, and associations.

SPIRITUAL GROWTH

Spiritual growth in ICSU students is the primary foundation of the school. ICSU provides opportunities through
Bible classes, weekly chapel services, guidance services, spiritual emphasis week, club activities, missions trips,
and other special events. ICSU strives to foster an environment which provides quality spiritual growth.
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SCHOOL-WIDE LEARNING EXPECTATIONS (ESLRS)
Students should be:

INVESTIGATIVE LEARNERS WHO:
• Assess their needs and apply appropriate strategies to learn identified concepts and skills
• Formulate positive personal values based upon biblical principles
• Formulate and pursue realistic goals
• Evaluate progress
• Continue learning throughout life
PERCEPTIVE LEARNERS WHO:
• Identify, analyze, discriminate, prioritize, and apply information
• Utilize multiple frames to reference
• Make responsible decisions
• Apply critical thinking skills to life’s problems
EFFECTIVE COMMUNICATORS WHO:
• Convey messages clearly and accurately to others
• Understand and use the fundamental processes of communication in dealing with others
• Receive and interpret messages of others in an effective manner
QUALITY PRODUCERS WHO:
• Create intellectual, artistic, practical, and physical products
• Reflect creativity and high standards
• Take advantage of emerging technology
COOPERATIVE CONTRIBUTORS WHO:
• Develop appropriate skills in personal and social relationships
• Foster, develop, and maintain relations within varied cultures and diverse settings
• Establish and accomplish effective goals with others
INVOLVED CITIZENS WHO:
• Respect and submit to proper authority
• Demonstrate positive attitudes and produce quality citizenship
• Contribute their time, energies, and talents to improve quality of life in our world
• Practice their beliefs with God and man
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ADMISSIONS

ICSU does not discriminate against students. The school respects the religious preferences of parents and
students; however, all classroom instruction is in the context of the stated doctrinal position of the school. The
school maintains the right to refuse admission to students not meeting the school’s academic requirements or to
students displaying a lack of willingness to meet the school’s code of conduct.
ICSU is registered with the Korean Ministry of Education as a “foreign school.”
All students must take a school-administered placement test. This is done in the best interest of the child and to
determine the best academic placement at ICSU. The school uses the MAP (Measures of Academic Progress) Test
from NWEA (Northwest Evaluation Association), to place the student in the appropriate grade level and to assess
the student’s academic needs. Each ICSU student will take the MAP Test a minimum of two times per year.
All classes have a limited enrollment. Qualified students will be accepted based upon the order of their
registration in conjunction with the student’s academic achievement. Returning students are given preference in
enrollment, up to the stated re-enrollment deadline (typically in the month of April). When the limit of
enrollment has been reached, qualified students will be placed on a waiting list.
Students enrolling in the K5 program must be five years of age and been born before 1 October 2013. ICSU
reserve the right to deny admission based on level of social and emotional maturity of the child.
Students entering first grade must be 6 years of age and been born before 1 October 2012. A student must
clearly demonstrate readiness skills for learning to read.
Students having difficulty with the English language will be placed in the English Language Development (ELD)
program. The level of ELD placement will be determined by the placement tests. There is an additional fee for ELD.
This fee will be added to the student’s billing statement.
ICSU is not currently a boarding school, but is exploring the possibility for the future. Korean law indicates that no
student may attend ICSU without a responsible guardian living with the student. The school must be notified
when a guardian will be responsible for the student, rather than the parent(s). ICSU will review the guardian
situation and will then approve or reject the arrangement. This is done for the safety and well-being of the
student. Any student found to violate this policy will require immediate parental action or will face expulsion
from the school.
Learning disabled students must be approved by ICSU Administration before being allowed to enroll. The school
must determine if adequate facilities, programs, and staff are available to meet the unique needs of a learningdisabled student. A learning-disabled student is described by ICSU as a student at any level of intelligence with a
severe discrepancy between intellectual ability and academic achievement. Learning disabled students must be
able to function and participate independently in the mainstream classroom. Determination of the school’s ability
to meet the needs of the learning-disabled student’s ability to function in the mainstream classroom must be
determined by ICSU Administration before admission is granted. ICSU has a certified Special Education teacher on
staff who will evaluate the learning-disabled student.
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FINANCIAL

ICSU is solely dependent upon school fees for school operations and is a “non-profit” institution. Tuition must be
kept at a competitive level to provide top quality Christian international education. The school offers a tuition
assistance program (TAP) to assist parents who have a legitimate financial need (see the school website at
http://www.icsu.asia/admissions for further details). In the same section is found the school fee schedule for the
current school year.

REGISTRATION / ANNUAL FEES

Registration/annual fees are required for each student and are due in full with the Enrollment/Re-Enrollment
applications. These fees are non-refundable.
Depending on when registration payments are made during the year, the following instructions apply:
For returning students, if the Re-Enrollment Fee and Technology Fee is paid by April 30th, the Capital Development
Fee is waived.

Registration/Annual Fees
Application/Re-Enrollment
Fee
Capital Development Fee

Information
$1,500 USD. Paid for each student, every year. Non-refundable.

Technology Fee

$200 USD. Paid for each student, every year. Non-refundable.

Registration Payment
Options
Payments made before July 1
to ICSU:
Payments made before July 1
to Shinhan Bank:

Payments made after July 1
to ICSU:
Payments made after July 1
to Shinhan Bank:

$800 USD. Paid for all newly enrolled students. Waived for returning
students if Re-Enrollment & Technology Fees are paid by April 30th.
Non-refundable.

Instructions
Cash to the ICSU Business Office
Swift Code: SHBKKRSE
Bank Name: Shin-han Bank
City/Country: Uijeongbu, Korea
Customer Name: International Christian School, Uijeongbu
Customer Account Number: 180-004-721396
Address: 176-22 Uijeongbu-dong, Uijeongbu, Korea 480-012
Cash to the ICSU Business Office
Swift Code: SHBKKRSE
Bank Name: Shin-han Bank
City/Country: Uijeongbu, Korea
Customer Name: International Christian School, Uijeongbu
Customer Account Number: 180-002-706246
Address: 176-22 Uijeongbu-dong, Uijeongbu, Korea 480-012
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OTHER FEES

For a list of other fees, please see the tuition and fees information on the school’s website for the school year
your child will be attending. A statement of fees and other charges will be issued at the time of registration and
will be available on the school website in March or April for the next school year.

TUITION SCHEDULE

Parents may pay tuition for a full year, full semester, full quarter, or may take advantage of the school’s 10-month
installment plan. A 2% maintenance fee is included in monthly payment options and a 1% maintenance fee is included
in quarterly payment options. The preferred payment option is to pay by semester or yearly. All payments must be
made in advance of the services provided for the student(s).

EARLY WITHDRAWAL REFUND POLICY

A withdrawal form must be completed and submitted to the Front Office, by the parent or guardian. The
following applies to all withdrawals:
Early Withdrawal

Information

14 day prior notice required.

Official withdrawal date will be 14 days from the date of notification.

Month of Withdrawal

No refund of tuition, transportation, or lunch for the month of
withdrawal.

Months following the Withdrawal

100% refund of tuition, transportation, EFL and lunch for unused
months after withdrawal month. All other fees are non-refundable.

Withdrawals related to excessive unexcused absences, see the refund policy in the Unexcused Absences section.

LATE FEES

A payment is past due on the first day of the month following the designated due date. A 2% Late Fee will be
charged on all past due fees. If a payment passes the current billing month in which it is due, an additional 3% of the
total amount past due will be charged each month.
Report cards and transcripts will not be released until the account is brought current. It is the responsibility of the
parent(s) to communicate with ICSU and to arrange when bills are not paid on time. An employer or military
commander will be notified when accounts remain delinquent more than 30 days. Delinquencies that remain past
30 days will be reported to our NICS Home Office in the US and the student will be placed on a probationary
enrollment status. If Delinquencies remain open past 60 days, the student will be withdrawn from ICSU.
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TUITION ASSISTANCE PROGRAM (TAP)

The Tuition Assistance Program (TAP) is provided to help those families who have a genuine need for financial
assistance for their children to attend. The school’s resources for such financial aid are limited and the primary
responsibility for tuition payment lies with the family. The application form (which can be found at
http://www.icsu.asia/admissions) is meant to help the school review the needs of the applicants and provide
assistance, as funds are available. The information obtained through this application will, of course, be held in strict
confidence. The TAP committee will make its decisions based on the results of the indexed need as supported by the
school’s financial aid formula. The TAP committee will not review applications not completed in full.
If ICSU discovers that you have provided any false information on the application, we reserve the right to charge the
full tuition price from the beginning of the school year. Tuition Assistance is awarded on a year to year basis; there is
no guarantee that funds will be available next school year. Tuition Assistance is applied to Tuition only and does not
apply to any other school fees; all other school fees must be paid in full. Families that become delinquent in their
school payments will lose their eligibility to the Tuition Assistance Program (TAP) and must pay tuition amounts in
full.
Your family's assistance information is confidential; your TAP eligibility will be forfeited, and full tuition amounts will
be due if your assistance information is shared with anyone outside your immediate family.
Please refer to the TAP application on the school website for the official documents that must be submitted with
the application. The family must provide all applicable documentation and cooperate if additional information is
requested for reviewing their assistance request. These documents must include but are not limited to the
following list below.
Required Documents
Income Tax Statement (Government)
Monthly Income Statement (Pay Stub)

Monthly Utility Expenses
Other Monthly Expenses
Copy of Rental Contract
Monthly Rental Payment Receipts
Property Tax Information (If Applicable)
Bank Statements

Notes
For U.S. citizens, this is the 1040 Form. For other citizens, the
appropriate tax statement from your government.
Must be an official statement from your employer. If you are selfemployed, the burden of proof of your income is your responsibility
and will require ICSU Administrator acceptance.
Must be an official bill/statement/letter.
Must be an official bill/statement/letter that can be independently
verified.
Must be a printed document.
Must be official receipts.
Must be an official document, if submitted.
Must show savings and checking accounts balances.

Being a part of the ICSU Tuition Assistance Program is a privilege. Students, who are a discipline problem, have
excessive absences, or tardies, will have their tuition assistance revoked.
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ACADEMICS
GRADING SCALE

To calculate GPA (Grade Point Average) for secondary students, plus (+) and minus (-) symbols are used. ICSU will
use the following grading scale for secondary students:
Grade
A+
A
AB+
B
BC+
C
CD+
D
DF

Scale
99 – 100
94 – 98
92 – 93
90 – 91
84 – 89
82 – 83
80 – 81
72 – 79
70 – 71
68 – 69
62 – 67
60 – 61
60 and below

I

“I” Incomplete

W

“WP” Withdraw

W

“WF” Withdraw

Description
Excellent
Excellent
Excellent
Very Good
Very Good
Very Good
Satisfactory
Satisfactory
Satisfactory
Passing
Passing
Passing
Failing
Made up within two weeks after the
quarter or an “F” will be given.
Withdrew with a passing grade
Withdrew with a failing grade

STANDARDS BASED GRADING SCALE - Elementary
Grade
4
3
2
1
0

Description
Exceeds Standards
Mastery of Standards
Approaching Standards
Improvement Needed
Unable to Demonstrate Understanding
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HOMEWORK

To reinforce learning, provide practice, and teach the student responsibility and good study habits, ICSU requires
homework. All homework should be completed by the student, not by parents, siblings, tutors, or other
individuals. Homework assignments will be factored into a student’s grades and will affect their GPA.
The “Homework Time Guidelines” will help parents to know what a reasonable amount of homework is for their
children (this is all classes combined, not per class):
Grade
Kindergarten

Time
15 minutes

1st Grade

30 minutes

nd

45 minutes

rd

1 hour

th

1 hour 15 minutes

th

5 Grade

1 hour 30 minutes

6th Grade

1 hour 45 minutes

th

2 hours

2 Grade
3 Grade
4 Grade

th

7 – 12 Grade

* AP courses are up to 1½ hours per course with more
preparation time for students.

HONOR ROLL

Students who are listed on an ICSU honor roll have achieved a high academic status. The following describes each
of the three honor rolls:
Honor Roll
Notes
Principal’s Honor Roll
Students who have received an “A” or A+ in all subjects.
A Honor Roll
Student must earn an “A” average in all subjects. Any grades of “C” “D” or “F”
disqualifies a student from being on the A Honor Roll.
B Honor Roll
Student must earn a “B” average in all subjects. Any grades of “D” or “F” disqualifies
a student from being on the B Honor Roll.

TUTORING

Teachers may be available to tutor your child after 15:10 (3:10 PM).
Fee Per Hour
Notes
Please make all payments to the Front Office, not to the teacher. Korean regulations
₩25,000
require all tutoring transactions to go through the school and not through the
teacher.
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GRADUATION REQUIREMENTS

Secondary students must complete the following credits, to be eligible for graduation in their senior (12th grade) year.
Transfer student’s transcripts are evaluated by ICSU Administration to determine which credits will be accepted. 1
credit is the equivalent of a one-year course. Since these graduation requirements have changed for the 2018-2019
school year, some waivers may be granted when it is not possible for a student to complete all required credits, which
they would have been able to complete under the former eligibility requirements.
Standard Level Diploma

Honors Diploma

English (4 Credits)

English (4 credits)

Social Studies (3 Credits)

Social Studies (4 Credits)

Science (3 Credits)

Science (4 Credits)

Mathematics (3 Credits)

Mathematics (4 Credits)

Physical Education (1 Credit)

Physical Education (1 Credit)

Foreign Language (2 Credits)

Foreign Language (2 Credits)

Computer (1 Credit)

Computer (1 Credit)

Fine Arts (1 Credit)

Fine Arts (1 Credit)

AP Courses are not required for this diploma.

AP Courses (2 Credits – count in the above areas)

Electives (7 Credits)

Electives (6 Credits)

NorthStar: 1 course is required to be taken online while attending ICSU.
Bible: 1 credit per year is required while attending ICSU. All Bible credits are counted as part of the elective requirement.

Most of the above listed courses will be offered each year. In a few cases, course availability may depend on availability
of a teacher or number of students requesting the course. In grades 9 through 12, one credit is awarded for each oneyear course successfully completed and one-half credit for one semester. A minimum of 25 credits is required for a
Standard Level Diploma and 27 credits for a Honors Diploma (both diplomas will prepare a student for college).
Students must complete 20 hours of community service each year; those seeking a Honors Diploma must complete 30
hours of community service each year.
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HOMESCHOOL

ICSU will assist homeschool parents by offering qualified homeschoolers opportunities to participate in ICSU
activities. A “homeschooled child” is defined as a child who is educated by their parents in their home
environment. Typically, homeschooled children do not have access to many of the benefits/opportunities that are
offered in a school environment. Therefore, organized sports, on-campus classes, academic competitions, and
music competitions, to name a few, are activities that homeschoolers may join at ICSU.
Parents of homeschooled students may develop an agreement with ICSU. In doing so, they must take the ICSU
MAP Test. The parents will be responsible for paying a testing fee. They will take it immediately upon establishing
a relationship with ICSU, to indicate grade level. In the Spring, a second test will be administered (again paying a
fee), to show their progress during the year.
Homeschoolers may participate in activities, if they pay an activity fee. The business office has a list of prices for
elementary, middle school, and high school activities. Fees are to be paid to the school office before the student
participates in the activity.
Homeschoolers may participate in academic classes provided on campus. Students attending four or more
periods per day are considered full-time and will pay the standard tuition. Less than four classes will be paid at a
prorated rate. Homeschoolers who attend on-campus classes are required to purchase and wear the prescribed
school uniform while on campus.
Homeschoolers will receive valid transferable credits for high school classes. Only students meeting the
graduation requirements of ICSU will be granted a diploma.
Applicants for homeschool participation at ICSU must meet the qualifications of a foreign student, given by the
Korean Ministry of Education.

SECONDARY CHEATING

Description of Cheating: Cheating can be defined in more than one way. The following list is comprised of what
ICSU identifies as cheating. It may not be conclusive; each case is determined by ICSU Administration.
●
●
●
●
●
●
●
●
●
●
●

If a student receives or gives out information about a test or quiz to students who have not taken the quiz
or test, this is cheating.
Looking at someone else’s paper, quiz, or test is cheating.
Copying someone else’s homework is cheating.
Students are generally not permitted to speak or whisper or communicate in any fashion while a quiz or
test is being administered. Students who do this are violating school policy and will be punished for
cheating. This is true even if a student has turned in his/her test paper.
Having notes hidden in their desk and glancing at them during a quiz or test is cheating.
Glancing at notes or hidden test material anywhere it is placed while taking a test is cheating.
Giving another student their homework or doing someone else’s homework is cheating.
Sending/receiving text messages during a test/quiz is cheating, as well as a phone policy violation.
Using a laptop for online tests must adhere to proper procedures, including but not limited to, accessing
additional web pages or documents, accessing other web browser tabs, using any electronic resources
that would violate the intent and purpose of the assessment.
Plagiarism will not be permitted. Plagiarism is the practice of taking someone else’s work or ideas and
passing them off as one’s own.
Copying information from the Internet without giving credit to the source is not permitted.

The Bible speaks against being untruthful and tells mankind to walk in such ways as to glorify the Lord Jesus
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Christ. Students are taught at ICSU to develop their integrity and honesty between themselves, other students,
teachers, and God. When cheating occurs, in any manner, there will be stern disciplinary action taken.
Students caught cheating will be given an “F” on the paper, quiz, test, etc. and an In-School Suspension (ISS).
Students allowing someone else to copy their answers or work, not already authorized by the teacher, will also
receive an “F” and an ISS. The student may be expelled from ICSU if cheating continues.

CHILD PROTECTION

ICSU is dedicated to protecting children and creating a safe and positive environment. ICSU staff will conduct
themselves with utmost integrity and professionalism. Working together, ICSU and families will create a safe,
positive, and nurturing environment. ICSU is guided by biblical standards of morality, ethics, and prudence. The
school is responsible for providing a safe and secure environment for all children at school functions.
As an organization ICSU is committed to:
• Valuing children and ensuring their safety in all locations and facilities.
• Encouraging and supporting parents.
• Ensuring that all staff, involved with children, are given support and training in child protection.
• Complying with legal requirements in reporting, as necessary.
NICS and ICSU holds Associate Membership status with the Child Safety and Protection Network (CSPN). NICS and
ICSU child safety policies and procedures are consistent with the best practices, adopted by CSPN.

CODE OF CONDUCT FOR CHILD SAFETY
Visibility

Risk decreases as visibility increases. I will plan my work and interaction with children in a way that increases
visibility by others as much as possible.

Overcoming Isolation

Risk decreases as isolation decreases. I will reduce isolation in my interactions with children as much as possible
by keeping others informed of or observant of these interactions

Accountability

Risk decreases as accountability increases. I will interact with children in a mature, capable, safe, caring, and
responsible manner with a high level of accountability. I will give and accept feedback from others in order to
maintain a high level of professionalism and integrity in interactions with children.

Supervision

Risk decreases as supervision increases. I will welcome supervision and observation of my interactions with
children at any time and place.

Parent Involvement

Risk decreases as parental involvement increases. Because parents are ultimately responsible for the care of their
children, I will welcome parental involvement at appropriate times and settings.
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Discipline

Proper discipline reduces risk. I agree that discipline is best viewed as instructive and corrective and will exercise
discipline with my students in a way that is reasonable and healthy.

Touch

Healthy, caring touch is valuable to children, but unhealthy touch is abusive. I agree that healthy touch should be
open, age-appropriate, responsive to the need of the child, and respectful of the child’s wishes. I also agree that
any touch that could be perceived as sexual in nature is inappropriate and that I will not engage in it.

Verbal Interaction

Words can be used to support and encourage a child, but words used in a wrong way can be destructive. I will use
my words to encourage and edify children, and not to demean or damage them in any way.

Child-to-Child Behavior

Positive child-to-child interaction is essential for healthy development. I will, along with members of my team,
monitor child-to-child interactions for inappropriate or abusive behavior or neglect.

Responsibility

Acceptance of reporting responsibility decreases risk. I understand and agree that I am responsible to report (as
soon as possible and within 24 hours) to my supervisor/director any actual or reasonably suspected abuse or
neglect of any child by anyone regardless of where it may have occurred. I will not attempt to handle the situation
privately or enter into any private agreement with the offending or accused individual or reporting person.

ATTENDANCE

Any ICSU student, who leaves school after attending at least 3.5 hours of class on a normal school day, will be
given a half-day absence. Students who miss more than 3.5 hours of class time will be given a full day absence.
Students, who miss less than 30 minutes of school are considered tardy, either excused or unexcused, depending
on the circumstances.
Students absent from school must bring a note from their parents, explaining the absence. Failure to submit the
note, within two school days after the absence, will be considered unexcused. A phone call by the parent prior or
immediately after the absence would also be acceptable. Secondary students, returning to school after an
absence, must first check in at the office for an admit slip to present to the classroom teachers.
If a student is out of school with a contagious disease, they are expected to bring a note from their doctor upon
returning to school.
When a parent needs to arrange for a child’s absence, they must coordinate a pre-arranged absence with the
Front Office. Depending on the reason for the absence, ICSU Administration may count the absence as excused
or unexcused. Parents must notify the office at least three days in advance for ICSU Administrative approval. The
student will circulate a pre-arranged absence form among the teachers for notification and so that class
assignments and activities can be coordinated. Even during absences, students are still responsible for class
assignments and activities.
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UNEXCUSED ABSENCES

Reasons considered “Excused Absences” are as follows:
1. Death in the family
2. Illness of student with a doctor’s note
3. Dental or medical appointments, when accompanied by a written excuse from the doctor.
4. Government requirements
5. Junior and senior absences for college visits (not to exceed 5 school days per year)
Any absence not meeting these conditions will be counted as unexcused.
When students are absent from school parents will receive an automatic notice from PowerSchool. A note, email, or
call from parents explaining the absence must be provided within three days. A phone call by the parent prior to the
absence will also be acceptable. Too many absences throughout the school year could be cause for retention in a
grade level.
Reasons considered “Unexcused Absences” are as follows:
1. Vacation travel
2. Extending a holiday
3. Shopping Day

Any student between the ages of five and 18 is subject to compulsory school attendance. After a pupil has been absent for
five days during the school year without a valid excuse, a notice is sent to parents outlining the consequences of truancy. A
conference with school officials and parents is arranged within fifteen school days of the sixth absence. Once a truant has
accumulated more than seven absences during the school year, fines will be levied. In the USA the students and parents
would be reported to juvenile court.
Excessive absences will negatively affect a student’s learning and grades. The following are the consequences for
specific levels of absences in a single semester:

Unexcused Absences

Consequence

1 to 5 Days

All missed assignments on the 1st to 5th days will receive a grade of “0.” The student
may make-up the grade by completing the missed assignments within 7 school days
or less, as coordinated with the teachers.

6th Day

Parent conference will be held within 15 days.

7th Day

Parents will be fined KW50,000

9th Day

Parents will be fined KW100,000

10th – 11th Day

Parents will be fined KW150,000

12 Days or More

ICSU Administration will determine if the student will be dismissed from the school.
No refund of tuition and fees.
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UNEXCUSED TARDIES

Students are expected to be on time to all classes. Tardy students disrupt the classroom environment and affect
learning for their classmates. The following are the consequences for unexcused tardies:

Unexcused Tardies

Every 3 unexcused tardies
3 unexcused tardies in a class immediately
after lunch
Excessive tardies

Consequence

Detention
If the student has campus lunch privileges, they will lose those
privileges for the rest of the semester.
ICSU Administrator will assign additional discipline as needed,
up to and including expulsion from school.

EXCUSED TARDIES

Excused tardies do not count against perfect attendance. Students must have a written note, signed by a parent
or legal guardian, stating the reasons for the tardiness. The administration reserves the right to accept or reject
the reasons given. Students who are tardy due to the late arrival of the school bus must check in with the Front
Office to obtain a tardy pass to present to the teacher. These students will have an excused tardy.

CHECKING IN

A secondary student, arriving at school after the class bell rings, must secure an admit slip from the Front Office
before going to class. Refer to the Unexcused Tardies section above for details on times and possible
consequences.

CHECKING OUT

Only a parent or guardian can arrange for a student to check-out early. The Front Office must be notified and
given an appropriate reason. All departing students must first go to the Front Office, before leaving school. Any
student NOT checking out through the office will be considered skipping school.
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ATHLETICS

PHYSICAL EDUCATION AND ATHLETICS

Physical education is very important in a student’s development. Students who are unable to participate in
physical activity during recess or physical education classes, must provide a note from their parents. A letter from
a doctor must be provided when an exemption is longer than three school days.

ATTENDANCE REQUIREMENTS

For students to participate in extracurricular activities, they must be at school a full day before the event, the day
of the event, and a full day after the event. Students who come to school late, on the day of the activity, should
not expect to participate. A student who has been suspended, during the time an extracurricular activity is being
conducted, is not eligible to participate or to attend the function. If an athlete breaks this rule more than once,
the Athletic Director may remove the student from the team for a specified time or permanently. The students
are responsible for presenting the Pre-arranged Absence Forms to each of their teachers and then turning the
form in to the coach, two days prior to the event.

ACADEMIC REQUIREMENTS

All ICSU athletes must possess a cumulative GPA of 2.0 to be free to participate in athletic events. If an athlete has
a 1.8 average on a quarterly report card or on a mid-quarter progress report, they may still participate, but they
will be placed on a strict contract. The contract will state that the student must obtain a weekly progress report to
keep track of academic progress. If the student falls below 1.8 they will be removed from the team until the
average is brought up. The contract will state that if the student does not do a homework assignment, they will
be removed from the team indefinitely or until they can prove that they can keep up with the homework. The
contract will state that if the contracted student receives a detention, they could be removed from the team.
If an athlete receives an “F” on a mid-quarter progress report or a quarterly report card, they may still be eligible,
if they maintain a 2.0 or a 1.8 and are on contract.
If an athlete receives two “F’s” on a mid-quarter progress report or a quarterly report card, they will be removed
from the roster. They will be placed on academic probation, obtain a weekly progress report, and must raise their
GPA to 1.8, with no more than one “F” by the next mid-quarter progress report or a quarterly report, card
whichever comes first, to become a member of the team again. One “F” or more on a semester grade will cause
the athlete to be ineligible for the remainder of the school year.
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ATHLETE DISCIPLINE POLICY

Athletes serving an ISS or an OSS (Out of School Suspension) may not participate in the day’s athletic event.
Athletes serving detentions may participate, after the detention has been served.
Quitting a sport in the middle of the season will result in ineligibility for all sports for one year including the next
sports season of the sport they quit. Seniors who quit a sport will not be ineligible to play on any other sports
team.
Anything that falls outside of the expressed rules will be dealt with by the Athletic Director.
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GUIDELINES AND PROCEDURES
CLASS WORK AND MAKE-UP ASSIGNMENTS

When a student is absent from school, they are responsible to get the make-up work, from the teacher. If the
student is absent one day, work must be turned in the day after the student returns to school. Any work not
completed, will result in a “0” for the assignment. The student is required to make up all assignments, whether
the absence is excused or unexcused. Assignments given during pre-arranged absences are due on the date
announced or immediately upon return to school. Since ICSU provides a “blended” classroom (using a learning
management system that is always available via the Internet), every student can and should stay current with all
assignments, even when absent from school. All assignments will be posted online and can be completed and
submitted online.

CONFERENCES WITH TEACHERS

ICSU strongly endorses open communication between the parent and teacher. Any parent who would like a
conference with their child’s teacher is asked to arrange for a conference time in advance. Parents may set up a
conference by calling the Front Office or directly communicating with your child’s teacher.

COMPUTER POLICY

ICSU is a 1:1 school, where every student is provided a technology device. For Kindergarten through Grade 3,
students use iPads. For Grades 4 to 12, students are issued dedicated Chromebook laptops. The school has
upgraded the technology infrastructure, including classrooms and building-wide Wi-Fi. With the significant
investment in technology, students are responsible for the care, maintenance, and use of technology in the
school. See Appendix D for Acceptable Use of Technology & Internet Policy.

CRITERIA FOR REPEATING A GRADE
Repeating a Grade
Kindergarten
Grade 1 to 2
Grade 3 to 5
Grade 6 to 8
Grade 9 to 12

Reason
Unsatisfactory progress in basic phonic awareness and appropriate social interactions.
Unsatisfactory progress in reading and failure to complete the necessary levels of
reading may result in repeating the grade.
Failure of two major subjects or more (math, English, reading, social studies, science)
may result in repeating the grade. Reading two grade levels below may also constitute
a failure.
Failure of two major subjects or more (math, English, reading, social studies, science)
may result in repeating the grade.
Failure of two major subjects or more (math, English, reading, social studies, science)
may result in repeating the grade. All mandatory graduation requirements must be
fulfilled before a diploma will be earned.

DAMAGING SCHOOL PROPERTY

The parents of any student, who defaces and/or destroys school property, is responsible for repairs or
replacement. The student will also face disciplinary action, as deemed appropriate by ICSU Administrators.

DANCES

ICSU may approve dances. If a school sponsored dance takes place, appropriate music, dress, and behavior will be
strictly monitored. Any student violation will result in disciplinary action by ICSU Administrators.
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ELECTRONIC DEVICES:

See the Guidelines and Procedures section for information concerning use of cell phones. See the Computer
Policy section and Appendix D for information concerning use of computers.

EMERGENCY CLOSINGS

Emergencies, such as severe weather, power failures, or other unplanned situations, can disrupt ICSU operations.
Parents should ensure the school has their most current contact information. The Front Office will contact the
parent(s) and indicate if school has been canceled.

EMERGENCY PROCEDURES
Code
Code: GREEN
Code: YELLOW
Code: BLUE
Code: RED

Action
Evacuate (Fire, Bomb Threat, Chemical Spill, etc.)
Lockdown (Chemical spill, Intruder, etc.)
Safe-Haven (could be on campus or off campus)
Medical Emergency (Code Red should always include a location)

Code: GREEN (Evacuate)
• Remain calm.
• Evacuate the students from the room immediately!
• Keep students quiet.
• Turn off electronic equipment if possible.
• Turn off lights.
• Close windows.
• Close doors.
• Go to designated area.
Code: YELLOW (Lockdown)
The lockdown policy applies when students and staff need to be secure in buildings. This will usually occur if there
is a dangerous intruder on school grounds but may also occur in the event of a hazardous situation such as a
chemical spill or fire, which makes it dangerous for students, staff, and visitors to be outside.
● Close the curtains or blinds in the room if able.
● Position students on the floor against the wall adjacent to the door, or in the most non-visible positions.
This procedure must be tailored for the individual rooms being used.
● Remain in this position until an “all clear” is announced or further instructions are given.
Code: BLUE (Safe-Haven)
● School facilities: Teachers may be asked to evacuate the building and then escort their students to a
secure location.
● Non-School Facilities: In case underground shelter is needed, all teachers will evacuate the building and
then escort their students in similar manner to a secure location.
Code: RED (Medical Emergency)
● Remain Calm.
● Notify office personnel.
● Do not attempt to move a person who has fallen and appears to be in pain.
● After the incident is concluded you may need to assist with pertinent information for the injury report.

23

FIELD TRIPS

An emergency information and permission card, a signed permission slip, and required fees must be submitted to
the Front Office before the student may take part in school-sponsored trips. Regular school dress code applies to
field trips, unless otherwise indicated by ICSU Administration. For Grade 9-12 students who wish to use public
transportation after an event, parents must give permission.

LANGUAGE

ICSU is an English-speaking school and as such has an English Only policy.. Students will not speak other
languages, unless it is related to a class. The use of improper language, gestures, or insinuations is not
permissible. Failure to abide by these rules will result in detentions. Other disciplinary action deemed appropriate
by ICSU Administration may be taken for students who continue to violate this policy.

LIBRARY

ICSU’s library has over 12,000 volumes. Students are encouraged to use the library facilities. Students are asked
to exercise care in handling all books. If a student damages or loses a book, they must pay to have it replaced plus
a processing fee (when applicable). No school records will be processed for a student if they owe the library
money. A book is considered lost if it is not returned within ten days after the due date. A bill will be sent home
charging a replacement fee, which includes shipping and handling. If the book is returned the bill will be cancelled
unless the book has already been ordered and paid for. Students are required to show their Student ID Card, with
the appropriate bar code.

LOCKERS

Lockers and combination locks are assigned to students at the beginning of the year and are school property. The
school retains the right to open and examine the contents of all lockers at any time. Students are not allowed to
use any other lockers. Students are responsible for their property, while using their assigned locker. Students are
responsible for any damage to their locker. Accessing any unassigned lockers will result in disciplinary action.

LOST AND FOUND

Lost and Found items will be placed in the Lost and Found in the Front Office. After sixty days, any articles still in
the Lost and Found will become the property of the school and disposed of accordingly.

LUNCHROOM

ICSU provides a hot lunch program, managed by a licensed nutritionist. Students may choose the lunch plan or
choose to bring their own lunch. The juice dispensers and salad bar are for those on the lunch plan (any student
not on the lunch plan who uses these items will be billed for a lunch). Microwaves are provided for all students
who wish to heat up food. Ice cream and drinks may be purchased independently. The parents of any student, not
on the lunch plan and found to not bring a home lunch, will be contacted. If parents refuse to provide a home
lunch and refuse to enroll their student in the school’s hot lunch program, they will be billed daily for a school
provided lunch. Not providing lunch for a child is a form of child abuse.

MEDICATION

Any student who brings medication to school, prescription or non-prescription, is to leave the medication in the
Front Office. Office personnel will distribute the medicine at the time designated by the parents or doctor’s
instructions. It is the responsibility of the parents to communicate and coordinate the distribution times of all
medicines to the Front Office.
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MILITARY-ORDERED EVACUATION

In case of a military-ordered evacuation, all students possessing U.S. military dependent ID cards will be taken to
a designated safe area at Camp Red Cloud, in accordance with U.S. military guidelines. All other students will
remain at school and wait for parents to collect them. If an evacuation is necessary, please come to the school
and pick up your children immediately. Please note that a teacher will be with your children during an emergency.
If an evacuation is necessary and parents cannot be contacted or cannot come to pick up their child(ren), ICSU
will ensure the safety of all students, including the possible transportation out of the Uijeongbu area. In such a
situation, children will be taken to our sister school, International Christian School Pyeongtaek (031.651.1376).

PHONES

If students need to use the school phone or their own cell phone, they must do so in the Front Office. Students
will only be allowed to leave their classroom for an emergency phone call. Unauthorized use of phones will result
in disciplinary action. Understanding the positive uses of cell phones and other electronic devices students are
allowed to bring them to school; however, there will be consequences for phones and electronic devices that are
seen or heard on school grounds. (Special permission may be given for use for school projects.)
First Offense – The device is held in the office until a parent calls the office and is informed of the policy offense. It
will be returned at the end of the school day on which the parent calls. The student will be given a
detention.
Second Offense – The device will be held until the parent retrieves the phone in person. The student will
be given a detention.
Third Offense – The device will be held until the parent comes to the office and claims the device. At that
time the student will be given a discipline contract which will be signed by the student and parent. The
student will serve a detention.

PROGRESS REPORTS/ REPORT CARDS

Progress reports are sent to all students and parents in the middle of the grading period via PowerSchool.
Report cards will be issued quarterly via PowerSchool. Report cards will not be issued until all financial obligations
are up to date, including library fees or any other overdue fees. The school may provide a paper-based report
card upon request.

SCHOOL BUS RULES

ICSU provides bus monitors on all bus routes, to ensure students are riding safely and to respond to any issues
during bus routes. Each bus monitor is required to file a “bus incident” form each time they witness any issue that
requires reporting. Discipline will result from any violations.
General rules for bus routes include:
● Students are to remain seated in their assigned seat with the safety belt fastened until the bus arrives at
school or their stop.
● Eating and drinking is not allowed on the bus.
● Students are not to distract the driver in any way.
● Throwing any item inside the bus or out the window is not allowed.
● Students are not to extend anything (including hands, head, feet, etc.) out of the window.
● Students are not to use profanity, yell, or make obscene gestures to motorists, pedestrians, or each other.
● The school’s discipline policy applies to all students being transported on the school bus.
● Students must be authorized to ride the school bus.
● Students must be respectful to the bus monitor and the bus driver.
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SNOW DAY PROCEDURES

In the event of a possible snow day, we will use the following procedure:
1. On the morning of a potential snow day, the Director will make a physical inspection of the roads near the
school. The Director, Office Manager, and Business Manager will be in contact with each other, via mobile
phone.
2. The main ICSU Bus Driver will come to school and provide an assessment on the safety of the roads. He
will be in communications with the Office Manager, via mobile phone. In turn, the Office Manager will
contact the Director with the Bus Driver's assessment. At this point, the Director will decide if a snow day
is in effect.
3. The Director will contact the Office Manager and Business Manager with the snow day decision. For snow
days:
a. The Director will contact the teaching staff, via mobile phone, using a “Call Tree.”
b. The Office Manager will contact the Korean staff, via mobile phone.
c. The Bus Driver will contact the contracted bus drivers and bus company with the news, via mobile
phone.
d. Each elementary teacher will notify the parents of their students, via mobile phone.
e. Each secondary homeroom teacher will notify the parents of their students, via mobile phone.
f. The Office Manager will come to school to send out a text message to all parents, informing them
of the snow day. The Office Manager will also answer any incoming telephone calls. A snow day
sign will be posted on the front door of the school, in Korean and English.
g. The Director will post a message on the school website and will also send a message via
PowerSchool/Kakao/Schoology to all parents.
4. Only the Director, Office Manager, and Bus Driver are expected to come to school. All other staff may
remain home.
5. If a late school start is decided, the school will open at 10:00 A.M. All staff will be at school in time to
receive students, starting at 09:30 A.M. All bus routes will adjust their pick-up times to reflect the delay in
school start. At the beginning of the school year, once bus stop times have been identified, separate
“school delay” bus stop times will also be developed and communicated to parents via schoology.
6. If an early dismissal is necessary, the school will coordinate with the bus company. Parents will be notified
via text message. In addition, elementary teachers will notify their parents via telephone. Secondary
homeroom teachers will notify their parents via telephone. For any parents who are unreachable, the
school will hold the students at school until parents are notified and transportation is arranged.

STUDENT GOVERNMENT

ICSU strongly endorses the student government process. Students may serve in school government through
student council and class officers. The student council plays an important role in the coordination of student
activities at the school. The organization works closely with students and ICSU Administration in areas of interest
and serves an active role in arriving at appropriate actions for the best interest of the student body. Student
government officers are expected and required to lead an exemplary life. Students who are elected to these
positions and do not abide by the ICSU guidelines and policies will be removed from their positions.

STUDENT ILLNESS

Any student who becomes ill or is injured during school will be brought to the Front Office for observation.
Parents will be notified and asked to pick up the student when necessary. Students need to be fever free for 24
hours before returning to school. Students with any sickness considered to be contagious, will not be allowed to
remain at school or return to school until a qualified physician provides a medical release.
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TEXTBOOKS

Textbooks are the property of ICSU and are loaned to students. There is no book fee at ICSU; however, the
student is fully responsible for assigned textbooks. Lost or damaged books must be monetarily compensated,
prior to student records being released. All textbooks must be covered in an appropriate manner. Tape must not
touch the book, as it could possibly damage the book. The teacher will retain uncovered textbooks.

TRANSCRIPTS

Students needing a transcript will receive one official transcript free of charge. All additional transcripts are
provided at an additional cost. See the ICSU website for more details (http://www.icsu.asia/transcript).

VISITORS

Visitors will not be allowed to see students during school hours (exception in emergencies or special
circumstances, coordinated with the Front Office). Parents and Graduates are always welcome; however, upon
their arrival on campus they must first check-in with the Front Office. All visitors are expected to abide by ICSU’s
dress code and conduct standards.

STUDENT DISCIPLINE
We believe that respect for authority is an essential ingredient to quality education and character
development. Therefore, our classrooms are controlled with firm, loving discipline by qualified and dedicated teachers
who strive to live their lives in such a way as to model the exemplary behavior expected from the students they teach. All
students are subject to the authority of all staff members. Teacher aides, bus monitors, bus drivers and all staff members
are to be respected and obeyed. Students failing to show respect to staff will be dealt with and will face a minimum
punishment of detention. Serious and/or chronic disregard for authority may result in expulsion.
ICSU classroom teachers are tasked with the primary responsibility of ensuring that their students behave in a proper
way. At the beginning of the school year each teacher will clearly communicate the expectations and consequences to the
students, and then consistently implement it.
The following school-wide behavior expectations are in place at ICSU.

DISCIPLINE

Classroom discipline is essential to teach students respect for authority and to provide the best possible
atmosphere for learning. All students are subject to the authority of all staff members. Teacher aides on recess
duty and bus drivers, while children are on the bus, are also adults in authority, when a teacher is not present. All
staff will be treated with respect and obeyed as the adult in authority. Students failing to show the proper respect
will be disciplined.
When minor problems arise, the teacher will administer the necessary discipline. Please note that by signing the
registration form, the parent is assuring cooperation in this matter. As in all areas dealing with the child, the
parent is encouraged to contact the teacher or administration regarding any questions about student discipline.

EXPECTED BEHAVIOR
ALL CLASSES

Show Respect
Listen and Obey the first time
Pay Attention
Keep your hands, feet, objects, and comments to yourself
Help others learn
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PLAYGROUND

Show Respect
People and equipment must stay within the boundaries
Put away the equipment you used
No climbing

CAFETERIA

Show respect
Use your best manners
Stay at your table until you are dismissed
Clean up after yourself

HALLWAYS

Hands by your side
All eyes forward
Lips zipped
Low speed

PROGRESSION OF CLASSROOM DISCIPLINARY ACTION
1.
2.
3.
4.
5.
6.
7.
8.

Verbal warning
Name written on the board
Check mark placed next to name
Lunch detention
Recess detention
Parent contact
Parent conference
Principal involvement

LOW-LEVEL MISBEHAVIOUR

Anything that distracts others from learning
Speaking out of turn
Not paying attention
Not listening
Being too loud
Running
Horseplay/rowdy behavior
Breaking other classroom rules

MID-LEVEL MISBEHAVIOUR
Consistently distracting others
Talking back
Repeatedly annoying others

The administration is charged with final responsibility for conformity with school standards. If a student commits a
particularly serious offense or has developed a habit of repeatedly committing the same offense, then that student may be
referred to the administration for special action. It is the school’s desire for students to be successful in learning and
maturing. The following examples are considered inappropriate behavior and demonstrate a lack of self-control. Therefore,
these will be grounds for disciplinary action.
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HIGH-LEVEL MISBEHAVIOR

Consistent disruptions
Direct disrespect / defiance
Acts of aggression
Dishonesty or theft
Damaging school property
Vulgarity or profanity
Use or possession of non-prescription drugs (including paraphernalia), alcohol, and tobacco products school or at any
school functions
Possession of knives and/or instruments that may be viewed as weapons
Intimate displays of affection versus friendly gestures

Administrative action may take one of several forms, including but not limited to the following:
loss of lunch or break privileges
reflection essay
detention
student behavior contract
conference with the parents
in-school suspension
out-of-school suspension
permanent expulsion from ICSU
Please be supportive of the teachers and administration in their decisions, and let your children know that you and the school
are on the same team – their team. One of the best ways for a parent to support the school is to implement consistent, firm,
and loving discipline in the home, teaching respect for authority and not making excuses for misconduct.

STUDENT DISCIPLINE ISSUES
ALCOHOL/TOBACCO/ILLEGAL DRUGS AND NON-PRESCRIPTION/PRESCRIPTION DRUGS

Any student in possession or under the influence of alcohol, tobacco, illegal drugs, or prescription drugs not
prescribed to the student (at school or at any school sponsored activity), shall face severe consequences. All
prescribed medication is to be turned into the Front Office. No student will retain possession of legally prescribed
drugs or non-prescription drugs (including aspirin), while at school. The Front Office will dispense medication as
directed by the parent(s) or doctor’s instructions.

BUS

Use of school transportation is fee based and can be found on our website. In the event of a violation of bus
policy, students will receive discipline and may possibly be temporarily or permanently removed from the bus.

BULLYING

Bullying can come in several forms: physical, emotional, mentally, cyber, etc. Words can be a destructive and
degrading force, causing emotional harm. Bullying, in any form, will not be tolerated. Cyber bullying is defined as
“the use of electronic communication to bully a person, typically by sending messages of an intimidating or
threatening nature.” At the very least, detentions will be issued for bullying. For more serious bullying or
repeated bullying, consequences up to, and including, expulsion will result.

CLASS SKIPPING

For students to learn the necessary subject matter, it is imperative they attend every class. Students who skip a
portion and/or an entire class will be subject to detention or suspension for the first offense. For repeated
offenses, expulsion may result.

29

DETENTION

Detention is typically a consequence for low-level and mid-level misbehavior. Detentions are served on Monday,
Wednesday, and Friday from 3:15-4:15. Parents will be billed KW 25,000 per detention. Detention is a
punishment and is to be served on the next available detention day. It is not to be served at the convenience of
the student or the student’s family. Actions have consequences and students must be taught that their negative
actions can and will affect others. Whether the student rides the bus, has a music lesson or other after school
event the detention must be served, having a previous commitment will not be a reason to change the day
detention. Athletes must serve any detention earned before involvement in a practice or game. Also,
participation in other extra-curricular events is not permitted until all detentions are served. Parents need to fully
back up the school when discipline takes place. Failure to serve the detention will result in another assigned
detention in addition to the original detention to be served. Disrespect or disobedience shown to the detention
monitor will result in additional detentions and/or other disciplinary actions.

POSSESSION OF WEAPONS

Any student having in his possession and/or displaying, using, or threatening to use any weapon, or any
instrument classified as a weapon, will be expelled from school. ICSU holds a zero-tolerance level for possession
of weapons.

PORNOGRAPHY, PREGNANCY, ABORTION, AND SEXUAL IMMORALITY

Students at ICSU are expected to remain sexually pure. ICSU has a moral, legal, and biblical responsibility to
maintain standards within the school and to assure the health and welfare of all its students. Any student caught
viewing pornography will be disciplined. It is required that all female students, who are pregnant, and all male
students, who are responsible for a pregnancy, report this to the ICSU Administrator as soon as it is medically
confirmed. The students will no longer be allowed to attend classes at ICSU. All possible solutions for continuing
the student’s education will be discussed with the parents. ICSU does not support abortion and will not allow any
student who practices abortion to attend classes. Students who are known to be sexually active will require stern
disciplinary action and continued attendance at school will be based upon the discretion of the ICSU
Administration but will often result in immediate expulsion.

PUBLIC DISPLAYS OF AFFECTION

Public displays of affection (kissing, hugging, holding hands, etc.) between students at ICSU are not permitted.
Students who do not abide by this policy will be referred to the ICSU Administrator for disciplinary action.

UNIFORMS AND DRESS CODE
UNIFORMS

All students are required to wear the school-approved uniforms, which include approved pants and shirts. Once a
student is enrolled, they have a maximum of fourteen calendar days to secure and wear the uniform to school.
After the elapsed time, the student will not be allowed to attend school until the uniform is secured and worn.

GENERAL DRESS CODE INFORMATION
Students will maintain a clean and professional appearance by doing the following:
● Clothing worn to extracurricular activities should be neat, modest, and in keeping with the philosophy
and standards of ICSU. Boys may not wear earrings to these activities.
● Students are to remember the school dress code takes effect when one enters the school property or a
school sponsored activity and continues until one leaves the property or activity.
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●

Any clothing, jewelry, haircuts, etc., that are considered by the ICSU faculty to be inappropriate or
distracting based upon ICSU’s standards will not be permitted. Since there is no way to cover every fad,
style, or article of clothing that may be worn or may appear in the fashion world, all decisions involving
student appearance and/or school dress will be at the discretion of ICSU Administration.

SECONDARY MALE DRESS CODE
●
●
●
●
●
●
●
●
●
●
●

Male students are required to wear the approved uniform shirt and pants to school.
All buttons should be fastened, except the top button, which is optional.
Non-uniform clothing of any type will not be worn over the uniform shirt. Only the school sweater or
blazer is allowed. No coats or jackets may be worn after the first bell.
A belt must be worn with the approved pants.
No hats or caps are to be worn in the school building at any time.
Male students are not allowed to wear earring(s) or wear any type of body piercing on school property, or
at any ICSU school-sponsored activity, (extracurricular activities), etc.
Socks must be worn with dress shoes or tennis shoes to school.
Dress sandals are permissible (no bathroom or house slippers).
The uniform pants or shirt should not fit ‘baggy’ or fit too tight and pants will not be “sagged” (the tailor
has been given precise instructions on the waist and length line).
Facial hair must be neatly trimmed.
Undershirts worn under the uniform shirt must not have writing, designs or advertising on them.

SECONDARY FEMALE DRESS CODE
●
●

●
●
●
●
●
●
●
●
●

Female students are required to wear the approved uniform to school daily, including the optional skorts.
Skorts may not be higher than 2 inches (5cm) above the top of the patella (when purchased) while worn at
the waist and standing up straight. When skorts are 3 inches (7.62cm) above the patella it is time to replace
them. Therefore, it would be wise to buy them a little longer than 2 inches or plan on replacing them each
year.
Black, white or skin tone tights may be worn under the skorts.
The administration reserves the right to revoke the privilege of wearing a skort from any female who
consistently wears a skort that does not meet dress code regulations.
All shirt buttons should be fastened, except the top button, which is optional.
No non-uniform clothing of any type is to be worn over the uniform shirt. Only the school sweater or
blazer is allowed. No coats or jackets may be worn after the first bell.
Female students may wear earring(s) in the ears. However, no other type of body piercing is allowed on
school property or any ICSU school sponsored activities.
No hats or caps are to be worn in the school building at any time.
Dress sandals are permissible (no bathroom or house slippers are permitted).
The uniform pants or shirt should not fit ‘baggy’ or fit too tight (the tailor has been given precise
instructions on the waist and length line).
Undershirts worn under the uniform shirt/blouse must not have writing, designs or advertising on them.
*The administration reserves the right to modify the dress code policy.

GRIEVANCE PROCEDURE
ICSU is aware that a misinterpretation or disagreement of the school’s policies or administrative decisions may
occur. Parents that want to file a grievance or appeal a school decision may communicate with the Front Office by
phone, email, or office visit. In all grievance situations, parents should be respectful with the Front Office staff.
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Please remember that Front Office personnel will most likely not be responsible for the situation that has led to a
misinterpretation or disagreement. If a parent immediately resorts to insults, curses, and aggressive threats, the
Front Office staff is instructed to not continue the conversation. Instead, focus on communicating with the
Director.
ICSU uses the following process to address a grievance:
1. Both sides should strive to not respond in anger. Instead we attempt to listen calmly and professionally to
any concerns a parent may have with school policy or administrative decisions. We follow Philippians
4:13, which states, “I can do all things through Christ who strengthens me.” Anger will have a negative
effect on communications. The goal for both sides is resolution.
2. Both sides should carefully listen to the other and not focus on defending their point of view. It is possible
for both sides to be right or wrong. Through carefully listening, we may have a reasonable negotiation.
We follow James 1:19, which states, “My dear brothers and sisters, take note of this: Everyone should be
quick to listen, slow to speak, and slow to become angry.”
3. Both sides should be ready to confess their faults, rather than shift blame on to someone else. No one is
perfect and no one has all the right answers and responses. We should take ownership of our actions,
views, and words. Only by practicing restraint, can we come to an agreeable solution. We follow James
5:16, which states, “Therefore confess your sins to each other and pray for each other so that you may be
healed. The prayer of a righteous person is powerful and effective.”
4. Both sides should take fast action. The more time passes from when a disagreement first arises and when
a grievance is filed, the easier for facts to get distorted. It isn’t long before we can’t remember who did
what or said what or other facts. The best time to solve a conflict is right now! We follow Ephesians 4:26,
which states, “In your anger do not sin: Do not let the sun go down while you are still angry.”
Please remember that if your child communicates a complaint or issue, their immaturity or their fear of
displeasing their parents, may affect what they say and how they explain a situation. All of us, by our human
nature, want to be “right” and to avoid being “wrong.” The important thing is for both sides, the parents and the
school, to identify the facts and then rationally discuss the responses/decisions. ICSU wants the very best for all
students and wants to establish and maintain the most positive relationship with all parents. Help us to help you.
The NICS appeals process is for the use of individual school parents, students, and recognized parent organizations in
situations where there is an irreconcilable difference with a member of the school’s staff/faculty, administrative staff,
director or School Board stated policies. This appeals process is an approved policy of the NICS School Board and may only
be changed by an official vote of the NICS School Board.
The full text of the appeals/grievance process shall be made available to all parents and students upon request to the
school office.

Director’s Advisory Council (DAC)
The purpose of the DAC is to provide the director with a means by which to seek local qualified and appropriately
recognized counsel as necessary to accomplish the mission and goals of the school.
The objective of the DAC is to review and assess the school’s accomplishment of its stated mission, goals, improvement
plan, and adherence to its stated philosophy as requested or required by the NICS School Board or the school’s director.
The DAC also provides counsel, support and constructive criticism to the director and when necessary, communicates to
the NICS executive staff issues of a critical nature.
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Appendix A

SCHOOL UNIFORM
SECONDARY UNIFORM POLICY
Secondary uniforms must be purchased at IVY Club, located in downtown Uijeongbu.
경기도 의정부시 의정부1동 148-1번지 2층, 031-842-1030
Pants: Khaki uniform pants
Shirt: Navy uniform polo (short or long sleeves)
Undershirts may be worn underneath the polo shirt, but it should not be seen.
Cardigan: Solid navy blue, long sleeved

ELEMENTARY UNIFORM POLICY
Elementary uniforms may be purchased at any location.
Pants: Solid color khaki-style pants or knee length shorts (Corduroys and pants with pockets on the side are not
appropriate attire.)
Shirt: Solid color box polo (any color)
Undershirts may be worn underneath the polo shirt, but it should not be seen.
Patch: ICSU patch securely and neatly fastened on the top left of the polo shirt
Patches may be purchased in the library.
Field Trip Uniform: Blue khaki-style pants and a red polo with a school patch.

Uniforms should be worn everyday unless otherwise noted.
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OPTIONAL UNIFORM ITEMS
The following are approved OPTIONAL uniform pieces from IVY CLUB:
(Male)
•
•
•
•

Light blue button-down shirt and navy or maroon tie.
Maroon sweater vest
Navy blue cardigan
Navy blue blazer

(Female)
• Light blue button-down shirt and navy or maroon tie.
• Maroon sweater vest
• Navy blue cardigan
• Navy blue blazer
• Khaki skort (to the knee)
Please note: This does not negate the original uniform items. These items are optional for added variety and
comfort.
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Appendix B
STUDENT TECHNOLOGY AGREEMENT
ACCEPTABLE USE OF TECHNOLOGY & INTERNET POLICY

INTERNET POLICY
ICSU is pleased to offer its students access to the Internet through desktop computers, iPads, Chromebooks, and
wirelessly for their mobile devices. The purpose of school provided Internet access is to facilitate communications
in support of research, creativity, and education. To remain eligible as users, students' use must be in support of
and consistent with the educational objectives of ICSU.
Students utilizing school provided Internet access must have the permission of and must be supervised by the
school’s professional staff. Students are responsible for good behavior online just as they are in a classroom or
other areas of the school. The same general guidelines regarding respect of others in both behavior and
communications apply.
The Internet has many educational benefits for students, like connecting them to resources from distant
computers, communicate and collaborate with other individuals and groups around the world, and significantly
expand their available information base. Unfortunately, there are risks involved with using these resources.
Students, whether they are accessing the Internet on campus or away, need to be vigilant and protect their
personal safety, by not giving out personal information to others on forums, bulletin boards, chat lines, etc. ICSU
has systems in place to block most objectionable Internet content from students. ICSU cannot guarantee that
users will not encounter text, pictures or references that are objectionable. Access is a privilege, not a right.
Access entails responsibility.

ACCEPTABLE USE OF TECHNOLOGY: School Computers and Internet
This Acceptable Use Policy applies to both ICSU computers and on student-owned computers (laptops, tablets,
phones, etc.).
Students enrolled at ICSU will have accounts to access the school’s information technology resources. Students
that graduate or withdraw from ICSU will have their accounts suspended 30 days after the date of withdrawal.
The school's information technology resources, including email, web tools, SIS (PowerSchool), LMS (Schoology),
Intranet, and Internet access, are provided for educational purposes. Adherence to the following policy is
necessary for continued access to the school's technological resources.
Users should not expect that files and messages stored on school based computers will be private. Electronic
messages and files stored on school based computers may be treated like school lockers. Administrators and
faculty may review files and messages to maintain system integrity and insure that users are acting responsibly.
ICSU makes no warranties of any kind, expressed or implied, for the Internet access it is providing. ICSU will not
be responsible for any damages users suffer, including, but not limited to, loss of data resulting from delays or
interruptions in service. ICSU will not be responsible for the accuracy, nature, or quality of information stored on
discs, hard drives, or servers; nor for the accuracy, nature, or quality of information gathered through schoolprovided Internet access. ICSU will not be responsible for personal property used to access ICSU computers or
networks or for school-provided Internet access. ICSU will not be responsible for unauthorized financial
obligations resulting from school-provided access to the Internet.
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Any violation of ICSU policy and rules may result in loss of school-provided access to the Internet and accounts
suspended. Additional disciplinary action may be determined in keeping with existing procedures and practices
regarding inappropriate language or behavior. When and where applicable, law enforcement agencies may be
involved.

ACCEPTABLE USE OF TECHNOLOGY: Elementary Student Expectations: Grades K-5
As an elementary student at ICSU, I accept that as a part of my schoolwork, my school gives me the use of
computers and Internet access for my work. My behavior and language are to follow the same rules I follow in my
class and in my school. To help others, and myself, I agree to the following:
●
●
●
●
●
●
●
●
●
●
●
●
●
●
●
●
●

I will use the computers and my account only to do school work, and not for any other reason.
I will not attempt to use any software, utilities, proxy servers, mobile hotspots, or other means to access Internet
sites or content blocked by the school filters/systems.
I will not store material that is not related to my schoolwork.
I will use the Internet only with my teacher's permission.
I will not give my password to anyone, and I will not ask for or use anyone else’s password.
I will not give my address or telephone number, or any other personal information about myself or
anyone else.
I will not upload, link, or embed an image of others or myself without my teacher’s permission.
I will not play games or visit websites that a teacher has not approved.
I will be polite and considerate when I use technology; I will not use it to annoy, be mean to, frighten,
threaten, tease, bully, or poke fun at anyone; I will not use swear words or any other inappropriate
language.
I will not try to see, send, or upload anything that says and/or shows bad or mean things about anyone.
I will not damage or change the computers, lab computer equipment, tablets, or anyone else's work.
I will not take credit for other people’s work.
If I have or see a problem, I will not try to fix it myself but I will tell the teacher.
I will not block or interfere with school or school network communications.
I will tell my teacher if there is any damage of the computer equipment. If I did damage to the computer
equipment, then I accept that I am responsible for paying to fix it.
My teacher may look at my work to be sure that I am following these rules, and if I am not, there will be
consequences, which may include not being able to use the computer.
I know that the conduct that is forbidden in school is also forbidden when I use computers outside of
school, if it interferes with other students’ education, and if I break the rules there will consequences in
school.

ACCEPTABLE USAGE OF TECHNOLOGY: Secondary Student Expectations: Grades 6-12
As a secondary student at ICSU, I accept that using the school computers and accessing the Internet on iPads,
Chromebooks, and mobile device is an educational advantage afforded me by ICSU and that inappropriate use of
computers and Internet access may result in my loss of their use and other possible disciplinary action. To help
others, and myself, I agree to the following promises:
●
●
●

I accept the primary use of computer resources and the Internet is to support research and education. I
will use only assigned accounts and networks.
I will follow all copyright regulations and will not copy or pirate software. I will not take hardware,
software or computer supplies provided by the school.
I will not attempt to use any software, utilities, proxy servers, mobile hotspots, or other means to access Internet
sites or content blocked by the school filters/systems.
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●
●
●
●
●
●
●
●
●
●
●
●
●

I will not invade the privacy of others or access the network or files of any business, person, or agency
with intent to steal, subvert, destroy, or view information that is not appropriate.
I understand that email is not guaranteed to be private. ICSU has access to all messages and that all
Internet activity can be monitored.
I will not access information that is considered dangerous, illegal, or potentially damaging.
I will not conduct business transactions or commercial activities on school technology.
I will not give out school information to anyone online. I will not pretend to be someone else when
sending/receiving information.
I will be polite and use appropriate respectful language on and offline. I will not use vulgarities, harass
others, use ethnic or racial slurs, access inappropriate websites, engage in hacking or vandalism, or
transmit or view obscene or offensive material on school technology.
I understand that I am not allowed to download or install any personal software with inappropriate
material on school technology.
I will not degrade or disrupt school or Internet network services or equipment; this includes but is not
limited to tampering with computer hardware/software, vandalizing data/computer lab equipment,
invoking computer viruses or attempting to access restricted or unauthorized network services.
I will act maturely in social media relationships with fellow students, teachers, and anyone who is part of
our educational environment. Considering these actions and their consequences on the school, academic
groups, and myself will be the highest priority.
I will report all problems, malfunctions, and damage involving computer equipment to ICSU staff
immediately. If it is determined that I am responsible for any damage to the computer equipment, then I
accept that I will pay for the cost of repairs or replacements.
I will not use the computers to plagiarize or cheat.
I will protect my online identity, by not sharing any personal information, passwords, images, etc. with
anyone.
I understand that should I break this contract my access to computers will be revoked and disciplinary
actions taken.
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Appendix C

STUDENT(S) AGREEMENT
All students in Grades 6 to 12, must sign this form.
Print this form and sign by hand.
1. Handbook: As a secondary student at ICSU, my signature indicates that I have read and
understand all policies and practices of International Christian School Uijeongbu, as listed in the
Parent/Student Handbook. Furthermore, I agree to follow all policies, technology agreements,
and other documents as listed in the Parent/Student Handbook.
2. Christian Values: I understand that ICSU is guided by a philosophy, a set of ethics and a world view that
come from a Christian perspective. The school seeks to provide an environment and program that
promotes good character, academic advancement and physical, emotional, and spiritual growth in each
student. Realizing that successful child development comes from mutual participation and cooperation of
the school personnel and parents, every effort will be made to keep lines of communication open. It is to
be clearly understood that students in ICSU will be exposed to the teachings and practices of Christianity.
3. Conduct: Students will maintain standards of courtesy, kindness, morality, and honesty. Students will
refrain from swearing, possessing or using tobacco, alcohol or illegal drugs, dishonesty and indecent,
disorderly conversation and behavior on or around the campus or during school activities, including bus
transportation to and from school. The school has the authority to search lockers, backpacks and any
student on the school campus at any time. ICSU has the authority to suspend or dismiss a student from
school when the student has committed an act of gross misconduct or has engaged in persistent
disobedience. In addition, school officials shall deal (suspension or dismissal) with any public behavior
outside of school, which harms or discredits the good name of the school.
4. Respect of Christ: Students will show respect to the Christian standards and philosophy which govern
ICSU. Any student who acts disrespectfully or exhibits a disrespectful attitude towards Christ and His
Word will be warned about his/her behavior. If this attitude continues he/she will be dismissed.
INSTRUCTIONS:
Each secondary student (Grades 6 to 12), must submit this signature form.
Print Student Name

Signature of Student

Grade

Date
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Appendix D

PARENTAL AGREEMENT
All parents must sign this form
Print this form, sign by hand, and return to ICSU
My signature indicates that I have read and understand all policies and practices of International Christian School
Uijeongbu, as listed in the Parent/Student Handbook. I agree to all policies, technology agreements, and other
documents as listed in the Parent/Student Handbook.
INSTRUCTIONS:
Enter the names and grades of all children attending ICSU.
Children

Grade

INSTRUCTIONS:
Read each of the following statements and then circle the appropriate response. This agreement will be in effect
for the entire school year.
Please circle either “Yes,” “No,” or N/A (Not Applicable) as appropriate
Parental Responsibility:I understand that it is my responsibility as a parent to ensure
that my child(ren) is at school and ready to learn. I will avoid unexcused absences and
have my child(ren) to school on time.

Yes

No

Medical: If my child(ren) becomes ill at school, non-prescription medicines are available Yes
and can be administered by the ICSU Front Office staff. By selecting “Yes,” I give my
permission for my child(ren) to receive non-prescription medicines. If I select, “No,” I do
not want my child(ren) to receive any non-prescription medicines. The Front Office will
make reasonable attempts to contact parent(s) prior to administering any nonprescription medicines.
Medical: If my child(ren) requires medical assistance at a nearby clinic or hospital, my
Yes
child(ren) may be taken to a medical facility. By selecting “Yes,” I give my permission for
my child(ren) to be taken to a medical facility. If I select, “No,” I do not want my
child(ren) to be taken to a medical facility without my permission. The Front Office will
make reasonable attempts to contact parent(s) prior to taking a child to a medical
facility. I understand that in the event of a life-threatening situation, the first-priority
will be to have the child(ren) receive immediate medical attention.

No

No
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Medical: ICSU has an “AED” located in the main foyer. This device can be used to
restart a heart that has stopped beating. This is an emergency device that is only used
in a life-threatening situation. The Front Office will make reasonable attempts to
contact parent(s) prior to using an AED. I understand that in the event of a lifethreatening situation, the first-priority will be to have the child(ren) receive immediate
medical attention.
Privacy: Publication of student pictures. I understand that my child(ren) may appear in
Yes
pictures during class and school activities. ICSU will take great care in protecting the
privacy of each child. I give permission for my child(ren)’s pictures to appear in school
publications in the school’s yearbook, in school marketing materials, on the school’s
website, and publication of our mother organization, NICS. Names will not be used.
Technology: For All Students, I acknowledge that my child(ren) will use school issued
iPads in Kindergarten to Grade 3 and Chromebooks in Grade 4 to Grade 12, during
school hours. For Kindergarten to Grade 5, the iPads and Chromebooks will remain at
school and my child(ren) are responsible for the care and use of these devices, while
performing regular classroom activities. This is a requirement of enrollment at ICSU,
since the use of iPads and Chromebooks is required in all classes.
Technology: For Grade 9 to 12 Students, I give permission for my child(ren) to use
Yes
school issued Chromebooks at home. If I select “No,” I understand that my child(ren)
might be at an educational disadvantage, since all classes use Chromebooks as a regular
part of classroom activities, classroom assignments, and homework.
Travel: For Grade 9 to 12 Students, who participate in field trips, sports activities,
Yes
competitions, and other events that are outside of the school, they may have the
opportunity to travel home on their own, using public transportation (subway, bus, or
taxi). By selecting “Yes,” I give my permission for my child(ren) to use public
transportation. If I select, “No,” I require my child(ren) to return to ICSU, where I will
pick them up and transport them home.

Signature of Parent or Guardian

Date

Signature of Parent or Guardian

Date

No

No

N/A

No

N/A

41

